
Instructions for Oral Examinations with BigBlueButton for 
Teachers 

A course room with access to a BigBlueButton examination room has been set up for 
you on the Examination ILIAS. You have access to this course room one hour before the 
examination for which you have registered is set to start. 

You receive the link to the course room beforehand and can also send it to the second 
examiner and the participants. 

1. Login 
Click on the link to the course room and log in to the Examination ILIAS.  

 

2. Classroom 
You are taken automatically to the course room, where you will also find the link to the 
BigBlueButton room. 



 

You can use the “Members” tab to check whether all examination candidates and any 
necessary additional examiners have access to the room and “Add member” to add 
more people if you need to. 

 

 

3. Launching the BigBlueButton room 
You can find the link to the BigBlueButton room on the content page of the course. 



 

 

Click on the link and then on “Launch virtual room.” 

 

The examination candidates cannot access the virtual room until you have launched it. 

Please note! The BBB room may be blocked by settings on your browser. In this 
case, set your browser to allow pop-up windows from “eklausur.uni-freiburg.de.” 

Your BBB room is now opened, and you are asked to perform the audio settings for it.  



 

Click on “With microphone.” 

 

Then, confirm that you wish to allow your browser to access the microphone. Now you 
are asked to perform the “Echo test.” 



 

Make sure your microphone and your speaker are on. If you hear your own echo, click 
on “Yes.” 

If you do not hear yourself, click on “No.” You will be taken to the audio settings. 

 

In the audio settings, select the microphone and the speaker you are using. Then click 
on “Try again.” 

You are sent back to the echo test, and you will now hopefully be able to answer “Yes.” 

 

4. Settings in the BBB room 
You are now located in the BBB examination room. This room will serve as the “waiting 
room.”  



Now perform a few more settings. To do so, click on the “Manage participants” button to 
the right of “Participants.” 

 

 

First, select “Set viewer privileges” to limit the features available in the waiting room. 

 

Lock everything except the list of participants if you wish to save bandwidth. If you 
would like to allow the participants to chat with each other while waiting, you can also 
unlock the microphone and the public chat feature. 

 

5. Creating breakout rooms 
When the examination candidate has entered the room, you can create the breakout 
room and start the examination. 



 

To do so, click again on the “Manage participants” button and then select “Create 
breakout rooms.” 

 

 

Two breakout rooms are always created automatically, even if you only need one. 



 

Set the duration of the examination and drag and drop yourself, the second examiner, 
and the examination candidates into the room. Do NOT check the box next to “Allow 
users...” 

Click on “Create” to launch the breakout room.  

 

You are now asked to enter the room.  

The breakout room opens in a new tab! Make sure to leave the tab of the main room 
open. 

You are again asked to perform audio settings, which you must go through as 
previously. Then you are in the breakout room with the examination candidate and can 
start the examination. The breakout room looks no different from the main room. 

5.1 Starting your webcam 
Start your camera by clicking on “Share webcam.”  



 

 

  



5.2 Sharing your screen 
If you wish to share a presentation or an application with the examination candidates 
during the examination, click on the “Share screen” button. 

 

This opens a window in which you can decide whether to share your entire screen or 
only an individual application window. 

 

Select the application window you wish to share and then click on “Share.” 



We recommend this procedure for PowerPoint presentations, because it retains 
transitions and animations. 

Please note that you are not able to see the BigBlueButton room while you are sharing 
your screen. This means that you cannot see what has been written in the chat. 

While you are sharing your screen or an application window, you will see a bar at the 
lower edge of the window, which you can use to end screen sharing. 

 

 

5.3 Uploading a presentation 
You also have the possibility to upload an Office presentation (PowerPoint, LibreOffice, 
etc.) directly to the BigBlueButton room. 

Please note that the presentation will be converted to PDF format, causing all transitions 
and animations to be lost. 

To upload a presentation, click on the “Actions” button and then on “Upload a 
presentation.” 

 

  



You can then select the file you wish to upload. 

 

To do so, drag and drop the file into the field bordered by a dotted line or click on the 
field to search for the file on your computer. Then click on “Upload” to upload the file to 
the room. The file is converted to PDF format and is then available in the room. 

 

 

  



6. Ending the examination 
When the examination is finished, ask the examination candidate to leave the breakout 
room.  

 

The examination candidate leaves the room by clicking on “Options” -> “Leave 
conference.” The candidate is now again in the main or waiting room. 

After you have conferred with your second examiner, you can invite the examination 
candidate to reenter the breakout room. 

To do so, go to the tab of the main room. From there, click on “Manage participants” -> 
“Breakout room invitation.” 

 

 

Then you can again invite the examination candidate back into the breakout room with 
drag and drop and a click on “Invite.”  



 

 

7. Ending the breakout room 
As soon as you have discussed the grade with the examination candidate and the 
examination is thus officially finished, you can close the breakout room. You can do so in 
the main room under “Breakout rooms” -> “End all breakout rooms.” 

 

 

Then you can prepare the breakout room for the next examination candidate or close 
the room if you will not be holding any further examinations. 
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