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Course Template Instructions: OpenBook — Upload-Exam
without Video Proctoring

In a paper-based "OpenBook" exam, students are asked exam questions which they
solve independently, handwritten on paper, in the allotted time. The questions are usually
designed for application or transfer knowledge, and students can use aids. There is no
proctoring for OpenBook exams. The students scan/photograph their solution at the end
of the processing time and upload it to the exam course on the learning platform ("ILIAS-
Lehre"). The correction of the examination is done by the teacher printed out on paper.

These instructions for the course template "OpenBook — Upload-Exam without Video
Proctoring" (OpenBook — Upload-Prufung ohne Videoaufsicht) take up a few of the most
important ILIAS functions and ILIAS objects that are used in the corresponding template.
This guide does not claim to be complete. It is only intended to point out the important
steps and functions that should be configured correctly.

You can find the matching course template in the online support area for Lecturers in the
category "Kursvorlagen" (accessible only with login in ILIAS). Please copy this template
into the area specifically set up for online examinations "Online-Prufungen <Semester>"
in the ILIAS repository. This makes the necessary deletion and storage obligations of
examination documents easier if they are filed separately from the rest of the courses.

Note: The self-declarations may only be uploaded by the participants after the test has been
completed. They can also be signed electronically if the students do not have access to a printer.
Handwritten, readable writing and signing of the declaration of self-sufficiency is also possible.
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1. Course Template Settings & Add Members

If you have copied the course template "OpenBook — Upload without Video Proctoring"
(OpenBook — Upload-Prufung ohne Videoaufsicht), the course is initially set to "offline".
It is only visible to you as the administrator of the course. As soon as you add further
course administrators or course tutors to the course, they will also have the right to view
the course and make changes.

1.1. Course settings
As a next step, we recommend that you define the event period and control the entry
procedure - this should be set to "No independent entry":

ﬂ Kursvorlage: "OpenBook - Upload-Priifung ohne Videoaufsicht'_ _ __________________________ =
1 . 1
[ B ' Change the title of the !
Content Infg] Mgmbers Learning Progress Metadata Export Show Member Viel . ]
EE— + course to fit your exam —
Course Settings  [Course Information  Preconditions  Start Objects  Membership Limitations  Certificare Multilingualis! . :
/ 1 scenario. '
Edit Course L “@
Title * I Kursvorlage: "OpenBook - Upload-Priifung chne Videcauf;\cht“l

. Enter the period during which the
1 course room should be available.
i Use the time from when to when the
' participants should be able to upload !
\ the declaration of self-sufficiency as

a guideline. Then set the course to - =
Lonline®.
Availabiliy T \" """
Online \
Period 03.02.2021 10:30 = 03.10.2021 10:30 =
Start End

Always Visible |J1_________________________________________l
i Important: Check whether the
' accession procedure is set to "No :

Registration Settings

Self-enrolment".

Registration Procedure O Join Directly

(O Join with Course Passwor
(O Request Membership

@® Mo Self-enralment I

Admission per Link
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1.2 Add members using the matriculation list

To prevent students from joining the course independently, the joining procedure has
been set to "No Self-enrolment” (kein selbstandiger Beitritt). We would like to suggest the
following procedure for students to join your course:

A. List from HISinOne

Via Campus Management, you or your staff can have a list created of all students who
have registered for the online examination via HISinOne. Please make sure that the
details on the list include the matriculation numbers.

B.1. ILIAS Course & ILIAS Groups - Adding members using the matriculation list

After you have checked that you have the appropriate number of ILIAS groups in your
course and that all information in the groups (for example: "Title" of the group) is correct,
you can add the students to the course.

N\

N

! ’Iursvorlage: "OpenBook - Upload-Priifung ohne Videoaufsicht" Actions =

Content Info 1 1 M earning Progress Metadata Export Show Member View ¥

Edit Participsnts  Memberships in Groups ~ Course \.1emt|e'5 Gallery  Subscription with matriculation list

E Kursvorlage: "OpenBook - U click on "Subscription with it"
matriculation list (,Mitglied(er) per
< Back Matrikelnummernliste hinzufigen®)"

to access this view.

Insert a list of matriculations, which you'd like to assign as a member. Existing users can be assigned.

Subscription with matriculation list

Matriculations

 In this field you can now enter all
matriculation numbers of the students |
' who are to be added to the course. i
' Note: Please follow the instructions for
\ entering the numbers.
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1.3. Add & customize information on the course interface

The course interface currently contains headings and small information texts that you can
adopt in this form or adapt to your needs. To make changes, you must activate the
function "Customize Page (Seite gestalten)":

E Kursvorlage: "OpenBook - Upload-Priifung ohne Videoaufsicht"

I

Content Info Settings Members Learning Progress Metadata Export Show Member View ¥
I

View Manage Sorting
E Kursvorlage: "Upload-Priifung mit Videoaufsicht"

£ Back Pape [LOE Hisfory  Clipboard  Style

This page has been locked for your editing until Today, 09:43. Please release the page after you have done all your changes.

Finish Editing
Edit Mode ~

. | With the help of the ILIAS page editor
you can now change the headings and
texts on the course interface.

A. Allgemeine Informationen zur Priifung

1. Bei dieser Prifung handelt es sich um eine "Upload-Prifung mit Videoaufsicht”.
o Hinweis: Sie werden zusatzlich zu Ihrem Medium, auf dem Sie Ihre Klausur hre en, ein Gerat fU\ die VideoUbertragung bendtigen.

2. Bitte testen Sie vorab Ihre Internetverbindung sowie das entsprechende techniscife Equipement und lese\ sich alle Anweisungen genau durch.

3. Viel Erfolg!

Einteilung in ILIAS-Gruppen

1. Um einen guten Ablauf der Online-Prufungen zu ermaglichen, wurdgh Sie als Studierende in verschiedene, kleingre ILIAS-Gruppen aufgeteilt.

o Hinweis: Sie haben nur Zugriff auf die ILIAS-Gruppe, in die Sif bereits hinzugefiigt wurden. Die anderen Gruppen kénnen Sie zwar sehen, aber diesen nicht beitreten.
2. Diese Gruppen werden verwendet, um die Studierenden unter
3. In der enstprechenden Gruppe sind weitere Informationen zi

Videoaufsichten aufzuteilen. Der gesamte PNIfungsablauf findet fur Sie im Rahmen dieser ILIAS-Gruppe statt.
Ablauf der Prisfung fir Sie hinterlegt.

/ \

B. ILIAS-Gruppen fir die Videoaufsicht & den Ablauf des gesamten Priifungsverfahrens \

\

: m \

A

ILIAS-Gruppen fir die Probeklausur und die Prifung

Groups * Wie im ersten Abschnitt beschrieben, sehen Sie auf der linken Seite die
unterschiedlichen ILIAS-Gruppen fur die Organisation der Prifungen.

UNI

FREIBURG



Albert-Ludwigs-Universitit Freiburg

2. Submission tasks — Declaration of Originality / Mock Exam / Configure
Exam

In the course template you will find three different ILIAS submission tasks. The
submission task serves as an area for students where you can upload your results. For
example, the proof of identification or then later the written exam. To avoid confusion
about where to upload which document, there is a separate submission task for each
step.

Submission task
The third submission task is for uploading the Declaration of Originality. The functionality
of the submission task is explained here as an example.

Exercises

R 1. Probeklausur -

________ Hier_kdnnen Sie die Abgabe Jbrer kKlausur sowie die Bedingungen
By clicking on the action menu behind
the ILIAS object, you can access the
option "Edit Assignments"
(,Ubungseinheiten bearbeiten*).

o N B lhre Klausur

nach dem Beenden der Prifung hochhgden und zur Bewertung
einreichen.

ﬂ 3. Eigenstandigkeitserklarung ) -

Laden Sie hier die Eigenstandigkeitsefklarun;

Edit Assignments

Settings
Info
Ii 3. Eigenstidndigkeitserkldrung
Laden Sie hier die Eigenstandigkeitserkirung hoch
Assignments Info Settings Submissions and Grades Learning Progress Export
View | Edit
Assignments
r
Type of PIsentation Start Peer-
TR oo Submissian_ - N

_____ Jime - —Readline. Mandatorv_ Feedhack_ _ Work Instructions Actions
1

In this editing view, you can now either W Eait
create a new Assignment or edit the existing 1~ ' s _—
1 die Eigenstandigkeitserklarung aussehen soll, wir

i one - as a template on the topic of proof of = tnsiektvon cer Lehmperson miteetet

[0 Eigenstandigkei
hachladen

identification (e.g. add a deadline for beis: Onne de Egensiandghee.
O selecta submission).
L Iommmmmmmsssooosssoossooososooooooooooooooooe : P ——
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Note: Everyone in your course with administration rights can see the students' submitted
files. The students can only see their own submission, but not those of their fellow
students. The submission is bound to the respective user who submits the file.

R 3. Eigenstidndigkeitserklarung

Assignments Info Settings Submissions and Grades Learning Progress Export

v @ EigenstandigkeT drung hochladen (Mandatory)

i If you switch to the "Show" view, you
e CanN see how the students see the :
* Wie die Elgenstand\ghl exerCISe unlt i

Work Instructions

Remaining Working Time No deadline specified.

Your Submission

Submitted Files You have not submitted any files.

Tip: You are not yet very familiar with the ILIAS object "Exercise / Submission"? Then we
recommend the following support offer:

Digital Teaching Toolbox — Article Exercise / Submission: https://ilias.uni-
freiburg.de/goto.php?target=wiki wpage 19583 1631765&client id=unifreiburg

Info & Contact details

Licence notice

|@ @ \ The "Instructions for the Course Template: Upload-exam — OpenBook without video
proctoring" was created by the E-Learning Department (Rechenzentrum, Abteilung E-

Learning), University of Freiburg and is licensed under a Creative Commons Namensnennung 4.0

International Lizenz.

For technical questions please refer to: e-pruefungen@rz.uni-freiburg.de

Impressum
Universitat Freiburg, Fahnenbergplatz, 79098 Freiburg
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